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Presented by Department of Finance 
 



Objective 
 

• To provide information and resources 
to assist Wave 1 departments perform 
year-end closing in FI$Cal 
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• Year-End Preparation  

• Period 998  

• Reconciliations 

• Budgetary Legal Ledger (BLL) 
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Deadlines 
Year-End financial reports due no later than October 30th 

General Fund - Priority 

Other Funds – Flow Basis 
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Year-End Work Plan 
• Complete Period 12 by October 9th 

• Complete Period 998 by October 16th 

• Submit Year-End Financial Reports by October 30th 
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Year-End Work Plan 
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Period 12 Reconciliations 
• Identify and correct reconciling items 
• Review Reverting Year Encumbrances/Expenditures 
• Clearing Account has a zero balance for all ENYs 
• Review Trial Balance Report 

 
Note:  If you do not have allocations configured to distribute employee 
costs other than labor, you can manually allocate these costs to the 
ultimate funding source in the GL module. 
 
Tips:  Journal Source (GL Module): 

• ONL – (i.e. Manually allocate costs not configured in allocations) 
• SPJ – (i.e. Manually allocate costs not configured in allocations) 
• NPF – (i.e. SCO JE or corrections to sub-module transactions) 
• ACC – (i.e. Year-End accruals and adjusting entries) 
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Period 998 – Adjusting Period 
• Year-End Adjusting and Accrual Entries 

• GL Module Only 

• No Encumbrance Allocations 

• Journal Criteria: 

Ledger Group: MODACCRL 

Journal Source:  ACC 

Select: Adjusting Entry 

Period: 998 
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ORF Reconciliation 



The FI$Cal ORF replenishment process does not use Claims Filed.  
When a check is issued it posts as a voucher and stays outstanding in 
the Expense Advance Account until the replenishment vouchers are 
approved. 

The  legacy GL 1110-General Cash (FI$Cal Account 1101000-General 
Cash-CTS Account) is now used for posting receipts to uncleared 
collections or advance collections.   

The Accounts below move cash from the sub module to the General 
Ledger Module.  If these Accounts have a balance at the end of the 
month they will be included as reconciling items in your monthly ORF 
reconciliation : 
 

1109100-Pending Cash Transfer-GL, 1109200-Pending Cash Transfer-AP, 
1109300-Pending Cash Transfer-AR, or 2000000-Accounts Payable  
 

These Accounts must be zero for year-end financial statements. 

ORF Reconciliation Changes in FI$Cal 
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Department Name & Business Unit Number 

CTS/ORF or Office Revolving Fund  Reconciliation 

  

  

As of Date 
  

  

        Detail Total   
  

Cash:             

  Cash book balance   (1101200)   7,500.00 
  

  General Cash –CTS Account (1101000)     150.00 
  

  Cash on Hand:         
    

       Petty Cash or/and Cash Purchase Funds (1100000) 500.00   
  

       Undeposited Receipts  (1100000)     50.00   550.00 
  

Advances:         
    

  Expense  (1301100)     950.00   
  

  Travel  (1301200)     600.00   
  

  Salary  (1301300)     400.00 1,950.00 
  

Uncleared Collections  (2090100)        - 150.00 
  

Amount of revolving fund withdrawn from appropriation or 

authorized pursuant to statute 

  10,000.00 

    

ORF Reconciliation per SAM section 7965 
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 A-2 Entries: Adjust Revolving Fund Cash and General Cash 
  
 
In FI$Cal, all general cash and ORF activities are recorded in the department’s 
CTS Fund. At year-end, adjusting entries are made in the advancing fund to 
record the department’s (1) ORF cash balance and activities and (2) General 
Cash balance and offsetting liabilities as of June 30.  
 
 
The full amount of the ORF advance is carried in the advancing fund general 
ledger during the year as a debit to 1222100 Advances to Agency & Office 
Revolving Fund .   
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To Record Year-end Expense Advances1 
Debit 1301100 Expense Advances 
  Credit 1101200 Revolving Fund Cash 
  
 

1Combine unreimbursed advances for accounts that have not been accrued via the A-8 entry. 

A-2:  Adjust Revolving Fund Cash and General Cash 

 

Reduce Accounts Payable by Amounts Previously Paid by Revolving Fund2 
 Debit   2000100 Accrued Accounts Payable 
  Credit 1101200 Revolving Fund Cash 
 
2Posted for the same amount as the unreimbursed ORF advances accrued as expenditures  via the A-8 entry.  
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Additional entries for General Cash 
To Record Year-end General Cash - CTS Accounts and offsetting liability accounts 
 Debit 1101000 General Cash – CTS Accounts 
  Credit 2090100 Uncleared Collections 
  Credit 2050000 Unearned Revenue 
  Credit 2052000 Unearned Reimbursement 

A-2:  Adjust Revolving Fund Cash and General Cash 

Additional entry in the advancing fund 
Record Year-End Revolving Fund Cash 
 Debit 1101200 Revolving Fund Cash 
  Credit 1222100 Advances to Agency & Office Revolving Fund 
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Additional entry in the new fiscal year (as of July 1, 2015) in the advancing fund  
Record New Year Revolving Fund Cash  
 Debit 1222100 Advances to Agency & Office Revolving Fund 
  Credit 1101200 Revolving Fund Cash 

New Year Office Revolving Fund Entry 
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Deposits and Remittances through the AR Module post to 
Account:  
 1109300-Pending Cash Transfer-AR 
 
Checks issued and ORF Replenishments post to Account:  
 1101200-Revolving Fund Cash 
 
Change Funds post to Account: 
  1100000-Cash on Hand  
 
Uncleared or Advance Collections post to Account: 
  1101000-General Cash 

Order your Trial Balance Report for each fund receiving 
deposits and your CTS fund to obtain the balances in each 
account. 
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• Monthly Reconciliation 

• Reimbursement & Abatement Accrual (YE#3) 

• Manual Reversal Entry 

• Reclassify Items for Reverted Approp (YE #4) 

• Revenue Accrual (YE #9) 

• Reserve for Deferred Receivable (YE #10) 
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Monthly Reconciliation of GL to AR Aging Report 
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Monthly Reconciliation of GL to AR Aging Report (cont’d) 
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Reimbursement & Abatement receivables not 
accrued during the year will be accrued in Period 998 

YE #3 entry is reversed in the new fiscal year  
 

 

 

Record Billing of Reimbursements 

 Debit 1200050 Accounts Receivable Reimbursements 

 Debit 126xxxx Due From Other Governments 

 Debit 124xxxx Due From Other Funds /Appropriations   

  Credit 48xxxxx Reimbursements 
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Journal lines posted to Account 124xxxx – Due from Other Funds/Appropriations should include 
values in the “Affiliate” (BU) and “Fund Affiliate” (Fund) fields.    This information will be 
required to complete the year-end Subsidiaries on File and Due To Due From reports 
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Create/Update Journal Page 
  Change “Journal Date” from current to 6/30/15 
 

Header Page 
 Ensure “Source” is ACC 
 Ensure “Adjusting Entry” is selected and Period is 998 
 

Lines Page 
 Include values in the “Affiliate” (BU) and “Fund Affiliate” fields for 

Acct 124xxxx – Due from other Funds or Appropriations 
 When you make a change to any of the chart fields after you had 

gone through budget check, you must “save” your work and go 
through the budget check process (Step 4 – Step 6) again 

 After budget checking, “Submit Journal” (Step 7 & 5) for approval.  
This will ensure entries are posted in the GL after it has been 
approved 
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(1) Make sure entries are reversed. 
(2) Budget Date should follow the Enactment Year (ENY).  

If not, edit the date 



 Receivable items for reverting appropriations must be reclassified to GL 
1209900-AR–Other offset by GL 1290000-Prov for Deferred Receivables 
 

 Reclassify items in the AR Module in Period 12 
 

 Not reversed in the new fiscal year 
  
 Create a $0 pending item group with 2 transactions: 

 
 Reverse original AR item using Credit AR process to:  

 Debit Revenue/Reimbursement/Abatement  
  Credit AR  
 

 Create 2nd transaction with positive amount to:  
 Debit 129900 AR - Other   
  Credit 1290000 Provision for  Deferred Receivables 
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 Earned but unbilled revenue will be accrued in Period 998 

 YE #9 entry is reversed in the new fiscal year  
 

 

 

Record Earned but unbilled AR-Revenue 

 Debit 1200000 Accounts Receivable Revenue 

 Debit 126xxxx Due From Other Governments 

 Debit 124xxxx Due From Other Funds /Approp. 

  Credit 4xxxxxx Revenue 
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 Reclassify portion of Accounts Receivable for Reimbursements and 
Abatements that will not be collected during the ensuing year 
 

 YE #10 entry is reversed in the new fiscal year  
 
Debit  48xxxxx Reimbursements 
 Credit 1290000 Provision for Deferred Receivables ** 
 
Debit  51xxxxx Personal Services 
Debit 53xxxxx Operating Expense and Equipment 
 Credit 1290000 Provision for Deferred Receivables ** 
 
** Use the Alternate Account field to select the Appropriate GL Account.   

       See YE#4  Entry A-4     
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Record Interest Due From SMIF 
Record interest earned as of June 30  
Source document is SCO JE  
A-6 entry is not reversed in the new fiscal year  

  
 

 Debit  1240000 Due from Other Funds * 
   Credit  416xxxx Investment Income 
 

 

 

*(Include values in Fund Affiliate and BU Affiliate fields) 
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The A-8 entry accrues actual and estimated expenditures as 
“Accounts Payable” or “Due To” for Goods and Services 
received as of June 30 but not scheduled (vouchered) for 
payment by June 30. 

• Personal Service (Payroll) Accruals 
• Goods and Services 



Payroll Accrual is the estimated personal services incurred as of June 30 that 
will be paid in the new fiscal year must be accrued. The journal entry will be 
posted in Period 998 and reversed in the new year.  

 

Accrue Estimated Personal Services entries 

                Debit 51xxxxx Personal Services 

             Credit 2000100 Accrued Accounts Payable 

 

How to do it 
Post the payroll accrual either directly into GL module or upload using the 
General Ledger Spreadsheet Upload into PeopleSoft for large volumes of 
transactions. 

 
See Job Aid for instruction of how to upload General Ledger Spreadsheet 
Journal Upload 1.0 /  

54 

http://www.fiscal.ca.gov/access-fiscal/documents/FISCal.001-Spreadsheet_GL_Journal_Upload.docx
http://www.fiscal.ca.gov/access-fiscal/documents/FISCal.001-Spreadsheet_GL_Journal_Upload.docx
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• Actual expenditures will be accrued using the Create Voucher process in 
Period 12.  If Period 12 is closed then actual expenditures should be 
posted in Period 998. The journal entry posted in Period 998 will be 
reversed in the new year.  

  

• Estimated expenditures should also be posted in Period 998 and reversed 
in the new year. The debit side of the journal entry to record estimated 
expenditures will be to an operating expense and equipment account. The 
credit side of the journal entry will be to a liability account based on the 
vendor type.  

  
Accrue Estimated Operating Expense and Equipment  
        Debit  53xxxxx Operating Expense and Equipment 
                  Credit 2xxxxxx Current liability account based on the vendor type 
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For Vendor Types (Classifications) that are Corporations, Exempt Corps, Individual/Sole 
Proprietor, Partnerships, Estate of Trust or Employee: 
  Credit 2000000 Accounts Payable   (3010) 
  
For vendor types that are a Federal Agency : 
  Credit 2020000 Due to Federal Government  (3210) 
  
For vendor types that are CA State Departments including CSU and Trustees: 
  Credit 2010000 Due to Other Funds – Current *   (3110) 
  
For vendors that are Local Government Agencies including Cities and Counties: 
  Credit 2021000 Due to Local Governments  (3220) 
  
For vendors that are Other Governmental Agencies including school districts, Community 
Colleges, and other State Governments: 
  Credit 2024000 Due to Other Governmental Entities  (3290) 
 
For amounts due to other appropriations, within the same fund: 
  Credit 2011000 Due to Other Appropriations Within the Same Fund* (3110) 
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*Journal lines posted to FI$Cal account 2010000 (Due 
to Other Funds) and FI$Cal account 2011000 (Due to 
Other Appropriations within the Same Fund) should 
include values in the Fund Affiliate and BU Affiliate 
fields.   This information is required to complete the 
year-end Subsidiaries on File and Due to/Due From 
reports. 
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Vendor classifications (Types) can be found in the 
Vendors Module. 
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Use existing guidelines in SAM sections 8340 and 10608 to 
review encumbrance balances and analyze purchase orders to 
determine that estimated expenditures are approximate. 

 

How to do this 

 

Use the following queries to help validate the encumbrances 
and encumbrance accruals: 

• zz_Encumbrance_Status_AP 

• zz_Encumbrance_Accrual – to compare with Report 6 

• Purchase Order Inquiry 
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Any July encumbrance adjustments for prior year must have a 6/30/XX accounting date 
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Note: You will have to run a query for each appropriation 



 Check incoming invoices against the Vendor Module to 
confirm the vendor classification (vendor type). 

 Try to voucher as many actual expenditures in Period 12 as 
possible. 

 Do a monthly encumbrance reconciliation against the open 
Purchase Orders.  This will make Yearend process easier. 

 Carefully review all uploaded data for accuracy. 
 Encumbrances posted in July for prior year should have a 

6/30/XX accounting date. 
 Group and post  journal entries by classification type (e.g. 

Corporations, State Government). 
 Make sure all SCO Journal Entries (e.g. Department of 

Technology, DGS invoices) are posted in Period 12 or accrual 
in 998. 
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Year-End Plan of Financial Adjustment (PFA) 
 

In CALSTARS, the offset account to PFA expenditures is CALSTARS account 
6297 (PFA Pending).  However in FI$Cal, the offset account to PFA 
expenditures is FI$Cal account 1109100 (Pending Cash Transfer). 

 

FI$Cal PFA transactions:  
Program XXXX 
  Debit 5xxxxxx Expenditures 
   Credit 1109100 Pending Cash Transfer 
Program 9999 
  Debit 1109100 Pending Cash Transfer 
   Credit 5xxxxxx Expenditures 

 

At year end, an adjusting entry is needed to reclassify any pending PFA 
transactions at June 30th from FI$Cal account 1109100 to a Due To or Due 
From account. 
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FI$Cal PFA transactions: (Pending PFA not processed by SCO at 6/30) 
Program XXXX 
  Debit 5xxxxxx Expenditures 
   Credit 1109100 Pending Cash Transfer 
Program 9999 
  Debit 1109100 Pending Cash Transfer 
   Credit 5xxxxxx Expenditures 

 

Year-End Adjusting Entry:  

Reclassify Pending PFA from Pending Cash Transfer to Due To/Due From  
Program XXXX 
  Debit 1109100 Pending Cash Transfer 
   Credit  2011000 Due to Other Appropriations  
    or 
   Credit  2010000 Due to Other Funds 
Program 9999 
  Debit 1240000 Due from Other Funds 
   or 
  Debit 1240100 Due from Other Appropriations 
   Credit 1109100 Pending Cash Transfer 
 
Note: Journal lines posted to 124xxxx or 20xxxxx accounts must include values 

in Fund Affiliate and BU Affiliate fields. 
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• Final PFA Reconciliation 
Must net to zero by ENY 

• Final SCO/Agency Reconciliation 
Clearing Account has a zero balance for all ENYs 

Accrual totals by account match the GL account 
balances on the Trial Balance Report 

• Trial Balance Review 
Abnormal balances 

Pending Cash Transfer accounts must be zero 
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Departmental Reclassification Entries -  Budgetary 
Legal Ledger (BLL) 
 

• State Department Accounts Payable Reclassification 

• Encumbrances Outstanding Accounts Payable 
Reclassification 
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In CALSTARS, outstanding encumbrances are displayed as Legacy UCM account 3010.  
However in FI$Cal, outstanding encumbrances are posted to FI$Cal account 2000100 
(Accrued Payables). 

 

Encumbrances Outstanding:  
  Debit 5xxxxxx Expenditures 
   Credit 2000100 Accrued Payables 
 
Note: For Year-End Reporting, encumbrances must be reclassified to the correct 
general ledger liability account, rather than Accrued Payables. 
   
  Liability Accounts used for reclassification: 

• 2010000 (3114) – Due to Other Funds 
• 2011000 (3115) – Due to Other Appropriations 
• 2020000 (3210) – Due to Federal Government 
• 2021000 (3220) – Due to Local Government 
• 2024000 (3290) – Due to Other Governmental Entities 
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Encumbrances Outstanding:  
  Debit 5xxxxxx Expenditures 

  Credit 2000100 Accrued Payables 

 

Year-End Adjusting Entry (BLL):  

Reclassify Encumbrances Accounts Payable to Due To 
   
  Debit 2000100 Accrued Payables 
   Credit  2011000 Due to Other Appropriations or 
   Credit  2010000 Due to Other Funds or 

 Credit  2020000  Due to Federal Government or 
 Credit  2021000  Due to Local Government or 
 Credit  2024000  Due to Other Governmental Entities 

   
Note: Journal lines posted to 20xxxxx accounts must include values in Fund 

Affiliate and BU Affiliate fields. 
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In CALSTARS, the state department accounts payable posts to GL 3110 (Due to Other 
Funds or Appropriations).  However in FI$Cal, vouchers not paid by SCO at June 30 
posts to FI$Cal account 2000100 (Accrued Payables) and will have to be manually 
reclassified to a Due To account in the Budgetary Legal Ledger (BLL). 

 

State Department Accounts Payable: (Not paid by SCO at June 30th) 
  Debit 5xxxxxx Expenditures 
   Credit 2000100 Accrued Payables 
 
Note: For Year-End Reporting, the State Department Accounts Payables must be 
reclassified to the correct general ledger liability account, rather than Accrued 
Payables. 
 
  Liability Accounts used for reclassification: 

• 2010000 (3114) – Due to Other Funds 
• 2011000 (3115) – Due to Other Appropriations 
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State Department Accounts Payable: (Not paid by SCO at June 30th) 
  Debit 5xxxxxx Expenditures 

  Credit 2000100 Accrued Payables 

 

Year-End Adjusting Entry (BLL):  

Reclassify State Department Accounts Payable to Due To 
   
  Debit 2000100 Accrued Payables 
   Credit  2011000 Due to Other Appropriations  
    or 
   Credit  2010000 Due to Other Funds 
 
   

Note: Journal lines posted to 20xxxxx accounts must include values in Fund 
Affiliate and BU Affiliate fields. 
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Accounting questions, contact the FSCU Hotline 324-0385 or FSCUhotline@dof.ca.gov  

 

FI$Cal Year-End questions, contact: 445-3434 

 Accounts Payable :  Mui Phung – ext. 2164 or Mui.Phung@dof.ca.gov 

 Account Receivables:  Nancy Pulmones – ext. 2136 or Nancy.Pulmones@dof.ca.gov 

 Encumbrances: Jerome Tribble – ext. 2140 or Jerome.Tribble@dof.ca.gov 

 Assets: Rupi Singh – ext. 2165 or Rupi.Singh@dof.ca.gov 

 Budgetary Legal Ledger: Hazel Miranda – ext. 2122 or Hazel.Miranda@dof.ca.gov 

 ORF/Bank Reconciliation: Susan Hansen – ext. 2146 or Susan.Hansen@dof.ca.gov 

  

  

 

75 

mailto:Rupi.Singh@dof.ca.gov
mailto:Hazel.Miranda@dof.ca.gov


 

76 


